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Creating a Question Pool (STEP 1) 

To create a new Test in Blackboard you will complete three steps: 

1. Create a Question Pool 
2. Create a Test linked to a Question Pool 
3. Link to a Test in the Content Area. 

 

STEP 1: CREATE A QUESTION POOL 

Creating a Pool in Blackboard allows you to manage your question banks.  You 
can have multiple versions of the same exam utilizing a single Pool or you can 
pull questions from multiple pools into a single exam. 

1. In the Course Management Area, under Course Tools, Select “Tests, 
Surveys, and Pools” 

2. Select “Pools” 

 

 

 

 

 

 

 
 
 

 
3. Select “Build Pool” on the Action Bar. 
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4. Give the Pool a Name and 
description (if desired). Click 
Submit. 

 

 

 

 

 

 

5. When the Pool is successfully completed, click “Create Question” on the Action Bar, select the type of 
question you would like to add to the pool, and click the OK button.  We will be adding a multiple 
choice question in this example.  A detailed description of other available question types can be found 
at the following website: 

https://en-us.help.blackboard.com/Learn/9.1_2014_04/Instructor/110_Tests_Surveys_Pools/100_Question_Types 
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6. There are a number of optional settings for questions. For a complete description of these settings, you 
can always click on “More Help” for any item/page in Blackboard.  A pop-up window will display the 
detailed descriptions of the settings. These instructions are different for each question type. 

 

 

7. Enter your question text, select the desired settings, enter the answer options (be sure to indicate 
which response is correct if the question type requires it), provide any feedback, and click Submit.  
Please note that point values are assigned at a later point in this process. 

8. You will now see your question in the Question Pool.  Continue adding questions by clicking on the 
“Create Question” button in the Action Bar.  You should see all of your questions appear in the 
Question Pool area. 

9. Once you have created all of your questions, you can adjust the point values for individual questions, 
or for multiple questions.  To select all questions, click on the box indicated by the (1) Label in the 
diagram, enter a point value (2) and click the Update button (3).  If you would like to change the point 
value of a single question, you can click on that point value in the pool and type in a new number (4). 

 
When all questions have 
point values, click the OK 
button (5). 
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10. Continue Adding Pools as needed.  Once your pools are created, you can create a test that links to 
questions in your pool(s).  See the “Creating Tests in Blackboard (STEP 2)” document for more 
information. 
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