
Faculty Guide: 
Blackboard Instructor Mobile App 

Teaching Resource Center  Online@SUNYBroome 
http://www.sunybroome.edu/trc Page 1 http://www.sunybroome.edu/online 

Our current version of Blackboard is now mobile compatible. There are two ways to access Backboard 
on a mobile device: You can use your phone’s or tablet’s web browser to access Blackboard, just like on 
a desktop computer; or you can use the Blackboard Instructor app.  

Please note:  Mobile access to Blackboard is meant to provide a quick and easy way to keep up with 
activity in your Blackboard course, but is not meant to replace the need for course access through the 
web browser of a personal computer or laptop.  While it is a great tool for reading course content and 
being notified of course activity, you should not rely on it as your primary method of course interaction.  

This guide is for the Blackboard Instructor app. 

SUPPORTED FEATURES IN THE BLACKBOARD INSTRUCTOR APP 
It is essential to know what you can do with the Blackboard Instructor mobile app.  “Instructor” supports 
four functions: 

• Viewing course content 
• Grading assignments 
• Creating announcements 
• Reading and replying in the discussion board 

All other course activities will still need to be done using a compatible web browser.  In addition, the 
Blackboard Instructor app requires a phone or tablet with a minimum of one of these operating systems: 
iOS11+ or Android 5+ 

SETTING UP THE INSTRUCTOR APP FOR SUNY BROOME 
1. Download the Instructor app from Google Play or Apple App Store. (The app is named Instructor, 

but we recommend adding Blackboard to your search query.) 

The app will be categorized under “Education” and the icon will look like the one 
to the right. 

2. Install the Instructor app according to your mobile 
device instructions. 

3. The first time you open the app, you will be required 
to set it up for SUNY Broome.  To do this, open the 
Instructor app and search for “SUNY Broome”.   

4. Once “SUNY Broome Community College – 
Blackboard” is selected, enter your Blackboard 
Username and Password.  (Check the “Keep me 
logged in” box if you would like to remain logged in 
to the system). 
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COURSE LIST 
An alphabetical listing of all courses you teach will appear on 
the Navigation Panel. 

You cannot rearrange the order of the courses, but you can 
show or hide them. To hide a course that you no longer need 
to access: 

1. Tap the card at the end of the list that states the 
number of hidden courses or organizations. 

2. Tap a course or organization to hide or show. (To 
reverse, tap a gray hidden course or organization to 
show it). 

3. Tap Save 

Please note: Showing or hiding courses in this view of the app 
will also affect the “My Courses” listing on your Blackboard 
Home Page through the web browser. 

COURSE CONTENT 
Within the app, you can view the folders, documents, assessments, and other items you added.  You can 
preview items in the app to be sure they appear as you intend on mobile devices, but you must create 
items in Blackboard Learn on a web browser.  (You cannot create content through the app). 

ANNOUNCEMENTS 
In the Blackboard Instructor app, you can create and view announcements.  To do this: 

1. Tap on the Course Name to open it. 

2. Tap Announcements on the Course Overview to see current and past announcements, including 
sender, date, and message. For longer announcements, tap to see all of the announcement's 
text. 

3. Tap the Create button to write a new announcement. 
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PARTICIPATE IN THE DISCUSSIONS 
You can read course discussions, start threads, and reply to posts. However, you cannot create a forum 
or grade discussion board assignments on the mobile app.  

To Start a New Thread: 

1. Tap Discussions from the 
content menu within the 
course and select the 
Forum you would like to 
participate in. 

2. Tap Start Thread to begin 
a new conversation. Type 
your message.  

3. Tap Start Now to post. 

To Participate in an Existing Thread 
1. Open the discussion Thread and tap Add Reply 

2. Type your message and tap Done to post your reply. 
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GRADING 
At this time, only Dropbox Assignments can be graded through the Blackboard Instructor app.  All other 
activities must be graded through a web browser. 

Reviewing Assignments Attempts: 

1. Select Grades on the main menu to see which courses 
have assignments that need your attention. 

2. On the Course Overview, completed assignments appear 
in the Needs Attention section. 

3. Tap the Assignment’s title. 

4. Tap the student attempt to be graded. 

Blackboard’s inline grading tool (Box View) opens.  You can add comments and draw shapes as you 
would in the web browser version of Blackboard. 

Once you are done adding your comments and feedback, click the X in the upper left corner of the 
screen to go back to the grades view. 
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Grading an Assignment Attempt 
You can enter the grade for the assignment in the area 
indicated by the red arrow below.  If there is a rubric associated 
with the assignment, you can tap on the rubric components and 
use them for the calculation.  

Posting the Grade 
The final step to complete the grading process is posting the 
grade to students.  To do this: 

1. Navigate back to the Assignment Grade Overview 
screen and tap Ready to Post. 

2. This will bring up a list of items you have graded.  If 
there are no changes, tap Post Grades. 

ONLINE@SUNYBROOME 
Please visit the Online@SUNYBroome website (www.sunybroome.edu/online) for additional information 
pertaining to distance education.  The site contains information for Students, Faculty, and Chairs.  A 
repository of informational/instructional documentation is included on the site as well as a listing of 
training opportunities and frequently asked questions.  

http://www.sunybroome.edu/online
http://www.sunybroome.edu/online

	Supported Features in the Blackboard Instructor App
	Setting up the Instructor App for SUNY Broome
	Course List
	Course Content
	Announcements
	Participate in the Discussions
	To Start a New Thread:
	To Participate in an Existing Thread

	Grading
	Reviewing Assignments Attempts:
	Grading an Assignment Attempt
	Posting the Grade

	Online@SUNYBroome

